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 ARCH 200 Summer Internship |.
(Research) (10 working days)

 ARCH 300 Summer Inernship Il
(Office) (20 working days)

 ARCH 400 Summer Internship lll
(Construction site) (30 giin)



¢  MIMARLIK / ARCHITECTURE

 ARCH 200 (2 ECTS) : Research
* (10 working days)

 ARCH 300 (2 ECTS) Office
* (20 working days) (Pre-requisites: SEC 201-202)

 ARCH 400 (4 ECTS) Construction Site
* (30 working days) (Pre-requisites : SEC 201-
202)



Architecture / Internship Committee (2023)

Dr. Semra Tokay (MiM 200) (Chair)

Dr. Ogr. Uyesi Burgin Mizrak Bilen (ARCH 200)

Dr. Tayfun Gurkas (MiM 300)

Dr. Mehmet Saner (ARCH 300)

Dr. Tugba Giilfem Kaya (MiM 400 / ARCH 400)

Inst. Cansu Giinaydin Donduran (MiM 400 / ARCH 400)
Inst. Omer Karadag (MiM 400 / ARCH 400)



MIMARLIK VE TASARIM FAKULTESI

MIMARLIK BOLUMU
FACULTY OF ARCHITECTURE AND DESIGN

DEPARTMENT OF ARCHITECTURE ]

K.Stai Bilgilendirme Formu (Ek-1) doldurulup, staj sonunda staj defteri ile birlikte ilgili staj komisyonu tiyesine teslim edilmelidir. / lnzernsm
2 022 '2 02 3 Information Form (Annex-1) must be filled in, and submitted at the end of the internship to the related comission member together with the internship
diary & report.

2. Orenci 2021-2022 yaz okulunda yapmak istedigi staj igin SIS den ilgili staj dersine kayit olmalidir. / Students must enroll in the relevant
internship course on SIS for the internship they want to do during 2021-2022 Summer School.

YAZ STAJLARI / SUMMER INTERNSHIP

3. Kampiiste yapilacak staj siiresine gore her ogrenci kendisine ilgili staj kapsaminda verilen islemleri yaparak gerekirse bunlari LMS e yiikleyecektir.

0zU galistaylarina Cahstay sonunda staj giinliikleri ve staj raporunu iceren staj defteri LMS'e yiiklenecektir. Stajyer Ggrenci staj sirasindaki devamlilik ve

MIM 200 - ARCH 200 katilarak staj yapmayi performansina gore degerlendirilecek ve her 6grenci igin stajyer degerlendirme formu ¢alistay yiirttiiciileri tarafindan doldurulacaktir. / Each student
- istiyor musunuz? will upload his/her internship in 0zU workshops if it is asked to on LMS as including his/her studies on the report/project assigned to him/her

Yaz Staji I (Aragtirma) Do you want to do your according to the duration and scope of the internship. An internship diary comprised of these daily logs and an overall internship report will be uploaded
Summer Internship I (Research) internship by participating on LMS by the student. The intern student will be evaluated due to his/her co ntinuity and performance during the internship by workshop tutors using

10 ig glinii - 10 working days 0zU worksjhops? the standard intern evaluation form.
4. Staj komisyonu ilgili tiyesi staj defterlerini ve stajyer degerlendirme formlarini inceleyerek staj degerlendirmesini yapacaktir. / The related member
\ofthe internship commission will make the internship evaluation by examining the internship diary, report, and intern evaluation forms. /

Evet

Yes J i

Bir staj yeri ve
kabul aldimz m1?
Have you found and been
accepted by a firm?

MIM 300 - ARCH 300
Yaz Staji 11 (Biiro)

Summer Internship II (Office)
20 is glinii - 20 working days

Asagidaki belgeleri asagida linki verilen staj web sayfalarindan indirerek doldurun, gerekli onay ve islak imzalardan sonra Mimarlik ve
Tasarim Fakiiltesi Dekanligina 11 Temmuz 2022 ye kadar iletin. / Download the following d from the internship website by following
the links below, get required approvals, and send them by e-mail until July 11th 2022 to the Dean’s Office of the Faculty of Architecture and Design

1. Staj Bilgilendirme Formu (Ek-1) (Staj yapilacak yerin yetkilisi ve ilgili Staj Komisyonu iiyesi 1slak imza ile imzalamaldir) Internship
Information Form (Annex-1) (Must be orginially signed by both internship supervisor and the related internship commission member)

Hayir 2. Tegvik Formu (“Ozyegin Universitesi Staj Ucretlerine issizlik Fonu Katkisi Bilgi Formu” eksiksiz tamamlanip imzalanmas gerekir.) / Incentive
No Form (“Ozyegin University Internship Fees Contribution Information Form” must be completed and signed.)

MIM 400 - ARCH 400 3. Niifus Ciizdam Fotokopisi (Yabanalar icin ikamet Karti Fotokopisi) / Copy of National Identity Card (Residence card copy for foreigners)

Yaz Staj1 I1I (Santiye)

Summer Internship III (Construction Site) 4. ikametgah Belgesi (e-devletten alinabilir) / Residence Certificate (available on e-government)

30 is glinti - 30 working days . " R . B "
5. Beyan ve Taahhiithame & Miistehaklik Sorgulama Ekran Gorintiisii* / Declaration and Commitment & Consultancy Inquiry
Screenshot**

Iyi tatiller!

Have a nice holiday! 6. Ogrenci Belgesi (belgelerin teslim edildigi tarihe yakin tarihli olmali, e-devletten alinabilir) / Student Certificate (should be received at the
date of the student's documents. Available on e-government)

* Mii Sor Adimlari sirasiyla: e-Devlet siste minden e-Hizmetler/ Sosyal Giivenlik Kurumu/ Ortak (4a/4b/4c) Hizmetler Bashg
Altinda “SPAS Miistehaklik Sorgulama (Saglik Provizyon Aktivasyon Sistemi)” kismma tiklayip c¢ikan ekran goriintiisiiniin Beyan ve
Taahhiitnameye eklenmesi gerekiyor.

STAJ KOMISYONU UYELERI / INTERNSHIP COMMISSION MEMBERS ** Consultancy Inquiry Screenshot steps: E-Services / Social Security Institution / Community (4a / 4b / 4c) under the head of Services (Spas

Administration Inquiry) (Health Provision Activation)

MIMARLIK /ARCHITECTURE

MIM 200: Semra TOKAY (Komisyon Baskani / Commission Chair)

ARCH 200: Burcin MIZRAK BILEN

MIM 300: Tayfun GURKAS

ARCH 300: Mehmet SANER

MIM 400-ARCH 400: Tugba Giilfem KAYA, Cansu GUNAYDIN DONDURAN, Omer KARADAG

Mimarlik Boliimii Staj Belgeleri WEB sayfasi: https://www.ozyegin.edu.tr/tr/mimarlik/lisans-barch/staj

Architecture Department Internship Documents WEB page: https://www.ozyegin.edu.tr/en/architecture/undergraduate-barch/internshij



http://www.ozyegin.edu.tr/tr/mimarlik/lisans-barch/staj
http://www.ozyegin.edu.tr/tr/mimarlik/lisans-barch/staj
http://www.ozyegin.edu.tr/en/architecture/undergraduate-barch/internship
http://www.ozyegin.edu.tr/en/architecture/undergraduate-barch/internship

* DOCUMENTS:

* Internship web site

https://www.ozyegin.edu.tr/en/architecture/undergraduate-barch/internship

Internship regulation document

https://www.ozyegin.edu.tr/sites/default/files/upload/Mimarlik/fad-arch-

internship procedures 2021.pdf

Internship documents

https://www.ozyegin.edu.tr/sites/default/files/upload/Mimarlik/staj-basvurusu-gereken-belge.pdf



https://www.ozyegin.edu.tr/en/architecture/undergraduate-barch/internship
https://www.ozyegin.edu.tr/sites/default/files/upload/Mimarlik/fad-arch-internship_procedures_2021.pdf
https://www.ozyegin.edu.tr/sites/default/files/upload/Mimarlik/staj-basvurusu-gereken-belge.pdf

Staj Basvurusu Ilgin Fakiilteye Teslim Edilmesi Gereken Belge Listesi

Required Documents For The Mandatory Internship Application

1. Staj Bilgilendirme Formu (Ek-1) (Staj yapilacak yerin yetkilisi ve ilgili Staj Komisyonu tyesi
imzalamahdir) Internship Information Form (Annex-1) (Must be signed by both internship supervisor and
the related internship commission member)

2. Tesvik Formu («Ozyegin Universitesi Staj Ucretlerine issizlik Fonu Katkisi Bilgi Formu” eksiksiz
tamamlamp imzalanmasi gerekir.) / Incentive Form (“Ozyedin University Internship Fees Contribution
Information Form” must be completed and signed.)

3. Niifus Clizdani Fotokopisi (Yabancilar icin Ikamet Karti Fotokopisi) / Copy of National Identity Card
(Residence card copy for foreigners)

4. Ikametgah Belgesi (e-devletten alinabilir) / Residence Certificate (available on e-government)

5. Beyan ve Taahhiitname & Miistehaklik Sorgulama Ekran Goriintiisii* / Declaration and Commitment
& Consultancy Inquiry Screenshot**

6. Ogrenci Belgesi (belgelerin teslim edildigi tarihe yakin tarihli olmali, e-devletten alinabilir) / Student
Certificate (should be received at the date of the student's documents. Available on e-government)

7. 2021-2022 Akademik Yili Zorunlu Staji - Stajyer Beyani / 2021-2022 Academic Year Mandatory
Internship - Intern’s Declaration

* Mistehaklik Sorgulamasi Adimlari sirasiyla: e-Devlet sisteminden e-Hizmetler/ Sosyal Giivenlik
Kurumu/ Ortak (4a/4b/4c) Hizmetler Bashg Altinda “SPAS Miistehakhk Sorgulama (Saghk Provizyon
Aktivasyon Sistemi)” kismina tiklayip cikan ekran goriintiisiiniin Beyan ve Taahhiitnameye eklenmesi
gerekiyor.

** Consultancy Inquiry Screenshot steps: E-Services / Social Security Institution / Community (4a / 4b /
4c) under the head of Services (Spas Administration Inquiry) (Health Provision Activation)



Nisan-Mayis / April-May ; staj Yeri Bulma / Finding Internship

Haziran-Temmuz (11 Temmuz son giin) / June-July (deadline

11th July); staj Komisyonu iiyesine onaylatilmis Zorunlu Staj Bilgilendirme

Formu + Sigorta belgelerinin teslimi / Submission Internship Information Form

(approved by committee member)+ Insurance documents

(staja baslamadan 7 giin 6nce / 7 days before the internship starts)

Haziran-Eylil / June-September; staj - Internship realization

Eyliil (ilan edilecektir) / September (will be announced); stajyer

Degerlendirme Formu + Staj Defteri Teslimi — Submsission of Intern Evaluation Form

+ Internship File



Not taking courses together with the internship in summer school, deducting
the course days from the internship days if a maximum of one course is taken,
Counting only working days, not counting holidays, Sundays, and you can
consider Saturdays if the workplace is working.

Starting the internship after all the required documents are approved and
prepared by the relevant authorities.

Delivery of the intern evaluation form by the student in a sealed envelope
after being signed by the internship place official.

Research internship documents should be signed by the workshop tutor.
Office internship documents should be signed by an architect, and
construction site internship documents should be signed by architect or civil

engineer.



*Qur foreign students who will do their internship abroad will be
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